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IRecruitment works best with Internet Explor@ersion 7 ohigher are preferrejl
If you have problems and you are using another browser, pleasesing Internet
Explorer to see if that fixes your problem. If you are receiviteymittent errors
since our systermmpgrade, and you are using Internet Explorer, please try the
following steps: Go to TOOL8ernet OptionsClear YouCookies, Files and
History. Close your browser,-mpen it and try logging in to
www.schneiderjobs.comgain. We aresorry for the inconvenience. If you are still
having problems that cannot be resolved through this document, pleaszl
recruiting@schneider.com

Other Preferred Browsers
e Internet Explorer 7
e Firefox 2.0.x
e Safari 2.0.x (Mac)

SchneiderJobs.com Help Guide Page2


http://www.schneiderjobs.com/
mailto:recruiting@schneider.com

SchneiderJobs
]

TABLE OF CONTENTS

LyadNHz0GA2ya F2N { OKy S AikEakebCertek.2 .y .. Q4. ... A.wS.QNHzA2( Y S

APPLICATION PROCESS FOR EXTERNAL APPLICANTS.....oitiiiiiiiiiiieiiiteeeeeeeeeeeteeeeeeeeeeeee e 5
How to apply to a Warehouse, Maintenance or Office Schneider JOb:.........cceiiiiii i, 5
Y= =T ot Yo 101 G @ XU o 1§ S 6
Schneider National IReCruitment Car€er CONTET ........iiii it e e e e e eeeeees 7
Search for @ JOD (VACANCIES) ...t e e e e e e e e e e e e e e e e eeeannes 7
F o AV =T T o =To BT == o o PP 7
SBAICN RESUILS .. 8
Lo ] o = = TS (=] PSPPI 9
= = 10
Step 1: Register to Create an Account and Profile ... 11
T S (=T G 10T - Y OSSP 11
Step 2: Upload Resume or Other DOCUMENTS ....coooiiiieie e 11
Step 3: Enter Your Personal INfOrmation ..........coooiiiiiiiiiii e 11
Step 4: Enter your Qualifications and SKillS ... 12
LT o1 (o) L= L 1S3 (o] Y/ RSP 12
[=To [UTor= TuTo] g @ TU F= 111 To%= 11 o] g =3P 12
Y (] o = oL (=T g e Y =T =T o ot L 13
Step 6: Create YOUT RESUMIE ...t e e et e e e e e e e e e e e e e e n e e e e e 14
Step 7: AdAItIONal DELAIIS .......oveiiiii e 14
Y01 o PP PPUPTRRUPPPRIN 14
Equal EMPIoyMENnt OPPOIUNILY. .......iiii e e e eeeeis sttt eene e e e e e e e e e e et emmmeeee s e e nnnnn s 14
Authorization and CertifiCAIONS. .........iiiiiei e rree e e et s eeesrannnn s 15
(70T o} 1T g a1 T Y a I = To = OSSP 15
AU g oL T T BV AEST 1 (0] T 16
FOrgot YOUI PASSWOIM..... .ot eeee ettt e e e e e e emms e e e e e e e e e aeeeeeeeennnnas 17
LOCAtING JODS APPIIEA FOT ... 18
Updating Information or Loading Additional DOCUMENTS ..........coovviiiiiiiiiieieceeee e 19
User Account Process for Former Employees Who Worked at Schneider National since
OCTODEE 2008 ... .o 19
General Frequently ASKed QUESTIONS ...ccooiiii i 21
What happens if | get an error which says Ayou
system admiani. St il al 0 Q.2 e 21
WAL IS MY USEINAMIE. .. ..ciiiiieeieieeete ettt e e e e e e emeet s e e e e e e e eaeeeeeesamaessaeaaaaaaaeeeaeeeesssssstnnneaes 23
How do | Update Information on my Account or Upload Other DocumentS?.......ccccceeeeeeveeeecccceeeeennnn 23
How do | Determine the Status of My ApplicatiQn?............iiiiiiiiiii e 23
What should 1 do if | forget My PasSWOLA2........ouuiiiiiiiiii e eeeaes 23
What should I do if | have problems [0ggQing.in2. ... ... e 23
Whom do | contact if | have a problem with the system or with my applicatian?................ccoccceee. 23
What format should my resume De IN2..... ..o e ereer e 24
How do | search for current Openings (VACANCIES) 2. ..uuuuiiiiiiiieii ettt e e mmme e 24
How can | receive-enail notifications of jobs that match my criteria?............cccoooeiiiiieeen i, 24
What @€ WK Pref@rENCeS 2. .. ettt ettt e e e e e e emns e e e e e e e eeeaes 24
Who will have access to my details 0NCe | reQISLEL 2. ... .o eree e 24
How do | change my personal information afteavé submitted my application2...........ccccccveeiiiieaeeen. 24
Can | save my application and complete it at another time2...........ccooo oo 25

SchneiderJobs.com Help Guide Page3



SCHNEIDER

O\ NATIONA SchneiderJobs

When and how will | be notifiecegarding the status of my application

Can | submit my resume for general consideration if there is not an opening that matches my qualifications

............................................................................................................................................................ 25
How Do | Withdraw Interest in @ POSItiON (VACANCY)?2.........uuuuuriiiii i e ceeereiiiiises e e e e e e e e e ennnnas s e e e e eaaaaas 25
What if | withdrew interest for an opening on accident, caraBlY?2..........ccooiiiiiiiiiiiiimemeeeee 25
When | click on the Apply Now/Login/Search for Jobs or Authorizations & Certifications Links and nothing
aE2T 0] 01T 0 1S3 TP T U TTTTTTTPPPPPPP 25

SchneiderJobs.com Help Guide Paget



SCHNEIDER. SchneiderJobs

APPLICATION PROCESS FOR EXTERNAL APPLICANTS
Go to the External Career Center at www.schneiderjobs.com

How to apply to a Warehouse, Maintenance or Office Schneider Job:
1. Please go to th&chneider Joben-line career centeat www.schneiderjobs.cormand select DriveyWarehouseand

Maintenanceor Office signérom the top navigation or the Apply Now drop down

SCHNEIDER. 10~
—

I Company Drivers v Owner-Operators v Office Careers v Maintenance Careers v Warehouse Careers vi

THERE'S WO RK

TO BE DONE.

)
REPLAY | NEXT

CUMPANY DRIVER Gerald | Regional Driver

LEARN MORE APPLY NOW

Quit Job Hunting and Commence Job Lovin'

At Schneider, we're all about doing right by our people. Ask any of them and they'll tell you, we're big Schneider Celebrates 75 Years

where it matters and small where it counts. Everyday, our sales force is winning new business, our

drivers are impressing our customers with record service levels and we're keeping our promise to During our anniversary year, we've developed a short video
deliver great careers to the best people in the industry. highlighting the special people behmd our success and our

watch it >>

For 74 years, we have remained true to our core values and have made decisions that lead both our history. Please take a few min

business as a whele and cur individual associates forward.

IAppIy Now I
|an Oppnrtumnes j

Cclmp:an'_.fr Crivers
Owner-Operators
Office Careers
Maintenance Careers
Warehouse Careers

If you use the Apply Now drop down, you must click on button.

2. Depending on your selection, it will bring you to area introdutpage;from here you can select links that will give more
details about the various departments within that area of the company.
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Select your Country
a. Under the Available Opportunities, you need to select your country. When you mouse over the ciumtty,
highlight in Orange.

Available Opportunities

Through our on-line career center, vou can search for a job, apphy for an open position, and post vour resume for
future positionz.

To =earch for jobe, gimphy click on the Country vou reside in below. Mo need to regizter. By searching, vou will be able
to:

Search for jobe using any combination of criteria, uch az kevwords, area of interest, or location
See detailed job description detaile by clicking on the job title

See multiple roles within a professicnal arsa

Create a temporary job bazket

UNITED STATES

IJnited States

b. Please be sure to view the information on the bottom of thégye thatwill assist Schneider in corresponding with
you regarding employment opportunities.

To ensure that you receive correspondencerailsand updates fronSchneider.com, please do one of
the following:

[ ]

0 Please add the Schneider.com domaintoyofe Af daal ¥FS fAadGdodé LT
domain name such as Schneider.com you can simply addth&leaddresses of the
emails you receive from schneider.comhe main address we will send correspondence
to you from isrecruiting@schneider.com
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0] “ your sengs HOI’] ! a”ow you !O aagmall aaaresses !0 a sa|e |IS! or W”I!e |IS! )

use your email client's Helpsection or contact your-enail/Internet provider's Customer
Service to help with your configuration options.
o Disable your amail filtering or ant"SPAM" software."

Schneider National iRecruitment Career Center

Search for a Job (Vacancies)
Search for jb vacancies on the main page of the Schneider National iRecruitment Career center by entering your job search criteri
You do not have to be registered to a job search. If you areéSzhneider Employee, please go through Transit and Employee Self
Servie and use the SNI (US/CA) Employee Self Service responsibility.

iRecruitment

. Logn _
o Do Your Remsme . Is this your first time to our Job Site?
a2arch | Ragister taday .|
Iwuhm'wwa&vmw!amwm.lmdd
DELe 10 regeter with your éstng detals.
v _Already Registered? Login Here | | Forgot Password

Want 1o find & Job quackly? Choose tne of the 100 categores on the et | advanced Search
Of 5e the fwids beiow 10 refins your search and Click Search 10 begn. ™
Choose the Advanced Search button to further refine your sasech

Keywords

City Locstion

Avon Lake, OM, US
Bedford, PA, US

Home Jobs Job Haskst Help

c. You can search by all, or just one of the options below.
i. Enter keywords: Use keyword search to return the vacancies with specific keywords. For example searching with word
'‘Manager' or Manager% will get you all the vacancies with a Manager word in the name .
ii. Date Posted; This allows you to select how old the position is
iii. City Locatiorng This allows you to selethe specific city for a position
Advanced Search
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Job Basket Help

Privacy Statement

Jobs: Available Jobs
Advanced Search
Note that the search is case insensitive Simple Search
Keywords Amount of Travel vl
Use keyword search to return the vacancies Employment Category vl
with specific keywords, For example searching
with word "Manager’ or Manager®b will get you
2ll the vaczncies with = Manager word in the
name
Professional Area  |American Port Services APS/FTS |
Brokerage
College Recruiting/Internships [}g
Customer Service
Facilities
Finance and Accounting
Human Resources
Information Technology hd|
Date Posted | vl
Search || dlear |
Select Name Job Title Professional Area Location Date Posted Employment Status Shift  Apply Now
Mo search conducted.

Home Jobs Job Basket Help

Copyright (c) 2008, Cracle. All rights reserved.

If you select the Advanced Search | 1 01 vou will be given some additional filter options

iv. Professional Area Select the area(s) you are interested in workifig. search more than 1 ardaold
down yourCtrl keyandclick on as many areas as you want.
v. Amount of Travek Select theamount of travel you would like to position to have
vi. Employment Category, Select if you are interested in Ftiline or Parttime positions
d. Once you have selected your search criteria, 'w button. All of your results will appear.

e. If you would like to change your search criteria, click on% button

Search Results

Your Search results should appear in a table belows#zchcriteria fields.

[

Select Jobs: | Add To Basket

Select All | Select None

Select Name  [Job Title Professional Area Location Date Posted ~ [Employment Status _|shift| Apply Now
[T |IRC2222 Accounting Manager Finance and Accounting  Savannah, GA, US 29-Dec-2008 Full Time 1 rﬁﬁ'a
[T |IRCi542 Financial Analyst I Finance and Accounting  Savannah, GA, US 17-Nov-2008 Full Time 1 rﬁﬁ'a
7 |IRC1329 Print Services Technician Facilities Green Bay, WI, US 06-MNov-2008 Full Time 2 rﬁﬁa
[T IRC1167 Facilities Maintenance Coordinator Facilities Indianapolis, IN, US 23-Oct-:rUDS Full Time 1 rﬁﬁa
[T |IRC1083 Financial Hyperion Systems Analyst Finance and Accounting  Green Bay, WI, US 21-()(:':-;5‘“35LJItS for the Job search] 1 i
[T |IRC231 Facilities Sr. Project Manager Facilities Green Bay, WI, US 19-Sep-2008 Full Time 1 rﬁﬁa

From here you can see:
e Vacancy Name (mber)

e Job Title
e Professional Area
[ )

Locationg City, State and country

e The Date the Job was Posted
e Employment Status

e Shift

e Apply Now

To view more detail on the vacancyick on any of thepenings in thé&Namecolumn
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Select Jobs: | Add To Basket <) Previous Il-lD vl Next 10 &

Select AllleSalact None

Employment Apply
Select Name | ob Title Professional Area |Location Date Posted ~ |Status shift] MNow
[T BIRC1727 Qustomer Service Representative Operations Forest Park, GA, US  05-Jan-2009 Full Time 1 (j"'.j
[ RC2103 liesel Mechanic Shop/Maintenance North Salt Lake, UT,  g5-Jan-2009 Full Time 1 Gt
us
- fRCc2361 Quality Design & ISO - Transformation Business  Information Green Bay, W1, US 02-Jan-2009 Full Time 1 B
#nalyst Technology
C2262 Briver Services Tec op/Maintenance a. G -Dec- ull Time B
[T [ IRC2262 [river Services Tech Shop/Maint Atfanta, GAL IS 30-Dec-2008 Full Ti 1 i
[Dacilte far tha 1nh cazrrh
Job: IRC1167
Add To Basket Refer | Apply Now |
Description
Job Title Facilities Maintenance Coordinator
Location Indianapolis, IN, US
Organization Hame HR/Facilities-Facilities Maintenance
Department Description
Brief Description
JOB SUMMARY:
IManages the day-to-day maintenance operation of all building and grounds. Provides hands on repairs and
maintenance to facilities and related equipment. Prioritize and schedule maintenance tasks and repairs. Solicit quotes
and coordinate/manage contract/vendor activities on maintenance projects.
The individual will be located at his/her respective Operating Center. The job will be primarily a daytime shift run Monday
— Friday with responsibility (on call) to oversee/direct work whenever required.
Facility Maintenance Coordinator reports to the Facility Maintenance Manager, for technical advice on budget issues,
vendor concerns, security related maintenance issues, utilities, underground tank SOP's, contracts, checklist standards
and maintenance standards and for administrative issues such as pay, vacation, handbook issues, and advice on shop
and OC issues.
The Facility Maintenance Coordinator receives work direction and SOP from Green Bay Facility Management while
reporting progress to Shop Manager, OC Manager and Driver Services Team Leader. Incumbent receives work request
from OC/Shop on work request forms, electronic email or verbally.
Performance Appraisal is given by Facility Maintenance Manager with input from Shop Manager, and the OC Manager
Job Requirements %
NECESSARY SKILLS:
- Clear, concise written and oral communication skills
- Ability to work independently
- Technical skills
- Camnitar and Palm Pilnt familiaritg
Job Basket

From the search redts window or from viewing the detailed job description, you can add a vacancy to your job basket. Please note
that if you are not registered or logged into our career center, this job basket is temporary and will actdssibléf you leave
Schneidegbs.com and come back. If you are registered and logged into the career center, you will becalnhetback and

quickly referenceahe positions that you are interested by viewing your Job Baskethis is a quick reference; jobs in this list have

not yet been applied for. To apply to the jobs on this list you must use the apply function.

1.

N

To add a job to the basket, from the search results screen, simply check the box in the Select Column and click on

Add To Basket button
select Jobs

Select All | Select None

Select Name |Job Title Professional Area Location Date Posted + |Employment Status |Sh'l|"t| Apply Now
[ [IRC2222 Accounting Manager Finance and Accounting  Savannah, GA, US 29-Dec-2008 Full Time 1 i
¥ [IRC1542 Financial Analyst II Finance and Accounting  Savannah, GA, US 17-Mov-2008 Full Time 1 )

Toaddto a job basket from the Jabescription, click the  AddToBasket | 1y 4o
To View Jobs that have been added to your job basket there are several ways:
a. Job Basket link in upper right corner
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Job Basket Melp

Du Confirmation
The selected jobs are now in your basket.
Jobs: Available Jobs

- Advanced Search

b. From the iRecruitment HomeYour Job Basket Link

c. From the Bottom Navigatiog Job Basket Link

—

Refer

When reviewing a job description there is also a Refer button. This allows you to send an email to a friend or collegghe abo
opening. When you click on the refer button a screen like the one below will appear.

1. Please enter in the email ddess of the person that you would like to refer the job to

2. Complete or add your own comments to the message and

3. Click the button
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